‘ Scotland
AWARDS

Celebrating Excellence

SUBMISSIONTIP

e Provide clear, specific examples that demonstrate impact and results.

¢ Include measurable outcomes wherever possible (metrics, client feedback, project
results).

e Where applicable, ensure nominations are approved by a senior team lead, director or
client before submission.

e Keepthe submission concise, focused, and structured according to the judging criteria.

e Allowtime to gatherand verify supporting materials before submission.

Guidance for Supporting Documents

Ourjudges are busy people, and do not have time to wade through lots of extraneous material.
Soplease help them by ensuring you only supply supporting documents that are relevant to your
entry, and which back up evidence of the impact of the project outlinedin the applicationitself.
Do notrely on key data and information being buried in supporting documents; put thisin the
applicationitself. Thisincludes any links that direct judges to external sources. Please ensure you
choose your documents carefully. Excessive amounts of supporting material beyond that
strictly necessary for assessing the application will result in your entry being marked down. If a
long documentis uploaded, please explain, in the Additional Information section above, which
pages need special attention from the judges.

Supporting Documents

Please upload a minimum of 1supporting documents in PDF, PPT, .doc formats. Please do not
send compilations of photos (instead attach these individually in images section), corporate
branding guidelines, orlarge PDFs without suggesting pages for judges to read.

Logo / Headshots

Please upload a high-resolution logo of the applying organisation(s) ornominee in the individual
category. ltisimportant that we receive this file in order to use it within the ceremony programme
/ website, and for shortlisting comms purposes - itis very time consuming to collect them
afterwards. We promise to only use it for the purposes of the Awards.

Video

Please only upload videos that directly relate to your entry. If they are longer than 60 secs,
please highlight which section(s) to watch. Original files are preferred please, but if you only have
aYouTube /Vimeolink, orembedded within your website, please paste the links in the relevant
section. If the videois confidential, please ensure you inform us of this.



